
 

 

BE SURE TO CHECK BOTH VERIFY PROCUREMENT CARD TRANSACTIONS AND VIEW PROCUREMENT CARD TRANSACTION VERIFICATIONS TO SEE IF YOU HAVE ANY 
TRANSACTIONS THAT NEED TO BE VERIFIED.  
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TO EDIT A PROCUREMENT CARD TRANSACTION ONCE IT GOES TO DRAFT STATUS: 
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These instructions are for PCard Transaction verifications. For reconciliation of THE-Card transactions, see next page.  
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